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This Standard Expression of Interest (EOI) document has been prepared by
Public Procurement Monitoring Office of Government of Nepal (GoN) for the use
by its implementing agencies including the procurement entities of Govemnment
Minigtries, Departments, Authorities and Government owned corporate bodies
for short listing of Consulting Firms for recruitment of consultants. The EOI
document can be used for short listing of consultants for Cost-Based Selection
(QCES),

This Preface and notes provided for the procurement entity in this EOI
document should be deleted.

EOI evaluation weightage range given in this document should be deleted and
assignment specific weightage within the given the range should be provided
while issuing the EQI document.



Standard EQ! Document

Expression of Interest (9;@

Title of Consulting Services For O and M Survey
of Belbari municipality

Method of Consulting Service
National

Project Name : O and M Survey of Belbari municipality
EOl: BM/MOR/CONS-01-083/084

Office Name : Belbari municipality

Office Address: Belbari, Morang

Issued on: 2083/05/29

Financing Agency: Belbari municipality
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A. Request for Expression of Interest |

B

Belbari municipality
First Date of Publication: 20
Name of Project: of 0 and M Survey of Belbari municipality

. Belbari municipality has aliocated fund toward the cost of O and M Survey of Belbari

municipality RFP : BMMORICONS-01-083/084 and intends to apply a portion of this
fund to eligible payments under this Centract for which this Expression of Interest is
invited for National consulting service.

The Belbari municipality now invites Expression of Interest (EOI) from eligible consulting
firme (“consultant”) to provide the following consulting sarvices: O and M Survey of
Belbari municipality Interested eligible consultants may obtain further information and
EOQI document free of cost at the address Belbari municipality during office hours on
or befora 2083/068/4 5:00 or or visit the client's website balbarimun.gov.np.

Consultants may associate with other consultants to enhance their qualifications.
Expressions of interest shall be delivered manuslly to the address Belbari Municipality
on or before 2083/08/5 12:00

In case the last date of obtaining and submission of the EOIl documents happens to be a
holiday, the next working day will be deemed as the due date but the time will be the
same as stipulated.

EOI will be assessed based on Qualification , Experience and Capacity of consulting
firm and key personnel. Based on evaluation of EQI, only shortlisted firms will be invited
ta submit technical and financial proposal through a request for proposal.

. Minkmum score to pass the ECI is minimum 84.
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B. Instructions for submission of Exprnssingmut é

1.

T ™ 'ﬂé‘u' !
Expression of Interest may be submitted by a sole firm or a joint venture NW@
firms and the maximum number of partners in JV shall be limited to three. .
Interested consultants must provide information indicating that they are qml'r\f;:l to
perform the services (descriptions, organization and employee and of the firm or
company, description of assignments of similar naiure completed in the last T years and

thair location, experience fn similar conditions, general gualfications and the kay
personnel fo be involved in the proposed assignment).

This expression of interest is open fo all eligible [insert consulting firm/person/
company’ organization],

In case, the applicant is individual consultant, details of similar assignment experience,
their location in the previous 4 years and audited balance sheeal end bio data shall be
considered for evaluation 2

The assignment has been scheduled for a period of [insert time, period in years and/or
months]. Expected date of commeancement of the assignment is [insert date].

A Consultant will be selected in accordance with the [insert selection method] method.

7. Expression of Interest should contain following information:

(il A covering letter addressed to the representative of the client on the official letter
head of company duly signed by authorized signatory.

(i} Applicants shall provide the following information in the respective formats given in
the ECI document:

s EQI Form: Laetter of Application (Form 1)

» EQI Form: Applicant's Information {Form 2)

« EOI Form: Work Experisnce Datails (Form 3(A), 3(B) & 3(C))
s  EOI Form: Capacity Details (Form 4)

« EOI Form: Key Experts List (form 5).

8. Applicants may submit additional information with their application but shortlisting wil

be based on the evaluation of information requested and inciuded in the formats
provided in the EQl document.

9. The Expression of Interest (ECI) document must be duly completed and submitled in

sealed envelope and should be clearly marked as “EQI Application for Short-fisting for
the [insert Name of project]. The Envelope should also clearly indicate the name and
address of the Appficant Aliernatively, applicants can submit their EOIl application
through e-GP system by using the forms and instructions provided by the system.

10. The completed EQl document must be submittad on or before the date and address
mentioned in the “Request for Expression of Inferest”. In case the submission falls
on public holiday the submigsion can be made on the next working day. Any EOI
Document received after the closing time for submission of proposals shall not be
considered for evaluation.

! Client should delete as appropriate.
! Delete if ED1 is not called fior person.
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D. Evaluation of Consultant's EOl Application ders, %<,

ety gl

Consultant's EOI appiication which meets the eligibility criteria-wittbe

basie of the Ranking Criteria.

e

N
1) Eligibility & Completeness Test Compliance
Copy of Registration of the company/firm
VAT/PAN Registration
Tax Clearance/Tax Return Submission/Letter of
Tima Extension for Tax Return Submission 2081/82
EOQI Form 1: Letter of Application
EQI Form 2: Applicant's Information Form
EOQI Form 3: Experience (3(A) and 3(B))
EOI Form 4: Capacity |
| EOI Form 5: Qualification of Key Experts
|1 valuation ria Insert Minimum Score [Out of
Reguirement if 100%]
icabl
A Qualification .
| Qualification of Key Experts | [Client should
insert in
Experience of Key Experls between: [30
_ 2 to 50 %]
B. Experience
T T Ganeral and specific expariance o the consullants (fim) related to the Assignment [
Foinbs
TT | Eperfence in conducting Organization and Wanagement (O&M) Surveys of five | 55
(8] Local Bovernmmants g
B Expanarma in sanducting Organizaton and Manapement (O&M) Surveys of four (4) M. | B
Local Govemments k points | points
b Experence in conducting Organization and Management (O&M) Sunveys of per wnif 5
Local Governmarnts k3 poinks |
1.2 HmmlnM%mﬂ“WiﬂMiMdmmmm 5
ingtbutiong providing hirlh servicas " painls
3| Experionce In condudting Drgarization and Managament (DEM) Surweys of teo (2] puslic heath B 10
ingiutions providing healh senices o peints | points
b mmmwmwmumwmmwﬁammm 3 paints
ingEbufiors proniding hestth sordoss
T3 | Experieros In conducting Drgarizabon and Managemant [OSM) Surveys of two (2) other Spoinls | §points
governmast!pabic offioes of insiihulions
= | Exparionce in condutting rganzafion and Maragamant (M) Surveys of Par und ofer 3
govermenentipublic ofices o insthulons paints
3 QualiEeation and Experianso of tho kay stalf for the Asalgnmard ! ]
Suints
Position Qualification Experience polnts
= 31 | Team Loader. | AlleastaMasters | Atleast 5years of oxperlence in |
Crganization Degres in orgenizational and instiutional
and Organization developmenl-related work of local | Bpolnts
Mangarmeni Managemant, govemments andfor poemment 15Fainin
Expert/Public | Management, Public | sgencies.
| administration | Administration, ora | & years of experience in 0
axpert related field prganizationsl and institutional | points |




More than 6 years of exparience
in organizations! and insttufional
sevelopment-retated work of lacal
govamments andlor govemenent
Egencias,

1
points

Legal Officer |
Legal Expert

Al laagt a Bachelor's
Degres in Law

At least 3 years of experienca in
lsgal &nd administrative work
refated to Iocal govemmiants
andior govemment agencies.

Spaints

4 years of exparience in legal and
administrative work related to local
govemments andior govemment
agencies,

More than 4 years of exparisnce
in begal and admirsirative work
redated to local govemments
gndior government Bgences.

Human

Expart
b e

Al least a Bachelor's
Degrea in Human
Resource
Managament (HRM),
Management, or a
related field

mwar

10
polnts

At loast 3 yoars of experience in
RUMAan resourcs manageamant,
preparation of job descriptions,
warkicad analysis, and manpower
Bnefysis

4 years ol experlence in human
resoUnce managemant, preparation
of  job  descrhiptions,  workioad
snalysis, and manpower analysis.

More than 4 yeara of expanence
N human resowncs mansgemnant,
prepargtion of job descriplions,
workload analysls, and manpowear
analysls,

10
points

L]
Painez

Health
Administration

Expert

Al least a Bachalor's
Dagres in Public
Haaith, Health
Sarvice
Managemant, Health
Administration,
Pubdic
Adminlairation, ora
redated field

Sroran

reafth institution/health senvice
pdministration, human nEsouncs
managemant, prepasation of job
descriptions, of workloed anahysis.

Spoints

4 years of experience in heallh
instiutionhaalh serios
administrafion, human resource
managemant, preparation of job
descriptions, or workload enalysis.

More than 4 years experence in
health insttutioneaflh senice
administratan, hurman resource
managermend, preparaton of job
descriptions, or workload analysis.

10
Proinale

Research |
Data Analysl

—

Al lonst & Bachelor's
Pegree in
Management, Soclal
Sciences, Statistics,
or & relatad feld

Al l2ast 3 years of experience in
data colecion, processing,
analysls, validation, and tabulation

4 years of experience in dala

collaction, processing, analysis,
validation, and tabatation

Meara than 4 years of exparience
in data collechon, procassing,
gnalysis, validation, 2rd labulation

points

Manimum wvarsga anmual Turn Chver

NRs. 7845635

T Paints




Infrastructurelequipment related to the proposed assignment % i
i m WE‘
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(Dwn office

bidg = 1,
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equlpmants
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Wahicla= 1)

Total Paints

Thie minimum scors required to pass
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E. EOl Forms & Formats

1. Letter of Applicati [
Form er of Application _—r
Form 2, Applicant’s information e ——
Form 3. Experience (General, Specific and Geographical)
Form 4. Capacity

Form 5. Qualification of Key Experts

i
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1. Letter of Appli:;u%

(Letterhead paper of the Applicant or partner responsible for amﬂ%, .im:-ﬂub!i.ré fﬁg
postal address, telephane no., fax and email address) O s
o R P
To,

Full Mame of Client:

Full Address of Client:
Talephone No.:
Fax No.

Emal Address:

SirfMadam,

. Being duly authorized to represent and act on behalf of (hereinafter "the Applicant”), and
having reviewed and fully understood all the short-listing information provided, the
undersigned hereby apply to be short-listed by [insert name of Client) as Consultant for
{Insert brief description of Work/Services).

. Attached to this letter are photocopies of original documents defining:

a) the Applicant's legal status;

by the principal place of business;

. [Insert name of Client] and its authorized representatives are hereby authorized to verify
the statements. documents, and infarmation submitted in connection with this application.
This Letter of Application will also serve as authorization to any individual or
authorized represantative of any institution referred to in the supporing information, to
provide such information deemed necessary and requested by yourselves to verify

statements and information provided in this application, or with regard to the resources,
experience, and competence of the Applicant,

. [Insert name of Client) and its authorized representatives are authorized to contact
any of the signatories to this letter for any further information.”

All further communication conceming this Application should be addressed to the following
parson,

[Person]
[Company]
[Address]

[Fhone, Fax, Emai]

\We declare that, we have no conflict of interest in the proposed procurement proceedings
and we have not been punished for an offense relating to the concemed profession or

1 Applications by joint ventures should provide on a separate sheet, relevant information for each party to the
Application.




Standard EOI Document _ 4 M s & .
business and our Company/firm has not baen declared ingligible 5 ot . :

@ - ol 4
7. Wa further confirm that, if any of our experts is angaged to prepm‘z*ﬂﬁ“rﬁ for any Bnsomng; =
assignmant resulting from our work product under this assignment—eur-firm; =V mhember \:E{/
sub-consultant, and the expert(s) will be disqualified from short-isting and panticipation
the assignment.

8. The undersigned declares that the statements made and the information provided in the duly
completed application are complete, true and comect in every detail.

Signed
Name -

For and on behalf of {(name of Applicant or partner of a joint venture):



derary 9, ,ﬁf &
2. Applicant’s Information F6Fm ! ,@@

fmﬁmuﬁuﬁﬁvmﬂumufnmarmﬁnﬂambaﬂhdﬂpamtﬂfyw Constitueht
mamber)

1. Name of Firm/Company':

2. Type of Constitution (Pannership’ Pvt. LtdPublic Lid/ Public Sector/ NGQ)
3. Date of Registration / Commencement of Business (Flease specify):

4. Country of Registration;

5. Registered Office/Place of Business:

6. Telephone Mo; Fax No; E-Mail Address

7. Mame of Authorized Contact Person / Designation/ Address/Telephone:
8. Name of Authorized Local Agent /Address/Telephone:

8. Consultant's Organization:

10. Total number of staff:

11. Number of regular professional staff;

(Provide Company Profile with description of the background and organization of the
Consultant and, if applicable, for each joint veniure partner for this assignment,)



3(A). General Work Experience ||

{Deatails of assignments undertaken. Each ﬂuﬂaudmnf_mmambw-ufrl mugfAill
in this form.)

S. | MNameof |Location [\, . [ Year | Client |Description of work carried
N. | assignment ContractCompleted out

1 !




!;'lilil:-"' . s i .-:E:%‘:;,:
(ln case of joint venture of two or mors firms fo*he e separately for sach
consfituent member) i e e el W
Aggignment name: Approx. value of the contract (in current NRs;
US$ or Euro)*:
Country: Duration of assignment {months);
Location within country:
Name of Client; Total No. of person-months of the assignment:
Address: Approx. value of the services provided by your
firm under the contract (in current NRs; US$ or
Euro):
Start date (month/year); Mo. of professional person-months provided by
the joint venture partners or the Sub-
Completion date (monthiyear): Consultants:
Name of joint venture partner or Marrative description of Project;
sub-Consultants, if any:

required by the EOl assignment.

Description of actual services provided in the assignment:

Note: Provide highlight on similar services provided by the consultant as

Firm's Name:

4 Consultant should state value in the currency is mentioned in the contract



3(C). Geographic Experience

Experience of working in similar geographic region or ¢ _H;
(In case of joint venture of two or more fims fo be “sBparately sach
constituent member) ’
No Location Execution Year
Name of the Project (Country’ Region) and Duration
1.
2,




Standard EQI Document
oy oty e 5 | ) S et
4. Capacity o &S
4(A). Financial Capacity S o T {ﬁb

{In case of joint venture of two or more firms to be filed separately for saeh— stituent
member)

Annual Turnover

Year Amount Currency

- Average Annual Turnover

(Note: Supporting documerts for Average Turnover should be submitted for the above.)



4(B). Infrastructurelequipment related to the progoagiA4uR

[No | Infmutn:mmulpmrﬂ Requirements Desgfptfth.
aqu 'I "ﬂﬁﬂ ﬂ;]'ﬁ’ﬂ" {

| = v

1.

& Delate this fable if infrastructuredequipment for the proposed assignmant IS not required.




T 6;‘%
(In case of joint venture of two or more firms fo be filled. each
constituent member) =
Specific
Highest Work Experience Work
SN | Name | Position | o b {nyean Experience | Nationality
(in year)

1

{Please insert more rows a& nacessary)
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